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Other types of EPAF 

Other EPAFs include: 

1. Pay Rate Change 
2. Supervisor Change 
3. End Job Assignment 
4. Budget Change 

*    *    *    *    *    *    *    *    *    *    *    *    *    *    *    *    *    *    *    *    *    *    *    *    *    *    *    *    *    *   *     *       

 
For All EPAFs: 

1. Log onto Pipeline 
2. Go to Employee tab 
3. Resources 
4. Banner Self Service 
5. Electronic Personnel Action Form 
6. New EPAF 

 

 

 

 

 

 

 

 

 

 

 

Enter Employee K# Employee K# search 

https://banner.sbcc.edu/PROD/bwpkepaf.P_ChoosePerson
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Pay Rate Change 

New EPAF 

Enter K# 

Set Effective Date (Must be at the beginning of a pay period or date of hire. Pay period begins on the 11th of 
each month) 

Choose Approval Category- Pay rate Change 

Select Go 

List of jobs should come up- select job you wish to change the step/rate on

 

Select Go 

Choose new step (1-6)  

 

Set Routing Queue (Lvl 40 Dean/Manager set to approve- Lvl 99 Gordon or Yvette Decierdo set to approve- Lvl 
100 Banworx set to apply) 

Save 

Then Submit 

 

 

 

Select Steps 1-6.  
Steps 7-11 are 
designated for 
certificated areas 
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Supervisor Change 

New EPAF 

Enter K# 

Set Effective Date 

Choose Approval Category- Change Supervisor 

Select Go 

List of jobs should come up- select job you wish to change the supervisor 

 

Select Go 

Enter New Supervisor ID 

 

Set Routing Queue (Lvl 99 Gordon or Yvette Decierdo set to approve- Lvl 100 Banworx set to apply) 

Save 

Then Submit 

 

 

 

 

 

 

 

 

Supervisor K# search 
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End Job Assignment 

New EPAF 

Enter K# 

Set Effective Date 

Choose Approval Category- End Job Assignment 

Select Go 

List of jobs should come up- select job you wish to end 

 

Select Go 

Set Routing Queue (Lvl 99 Gordon or Yvette Decierdo set to approve- Lvl 100 Banworx set to apply) 

Save 

Then Submit 
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Change Budget 

New EPAF 

Enter K# 

Set Effective Date (Must be at the beginning of a pay period or date of hire. Pay period begins on the 11th of 
each month) 

Choose Approval Category- Change Budget (FOAPAL) 

Select Go 

List of jobs should come up- select job you wish to change the budget for 

 

Go 

Enter Timesheet Org 

 

Adjust Budget lines 

 

Set Routing Queue (Lvl 80 Fiscal Services/Finance set to Approve- Lvl 99 Gordon or Yvette Decierdo set to FYI- 
Lvl 100 Banworx set to apply) 

Save 

Then Submit 

Adjust 4 digit Budget Organization 


